No. 190

Distribution SUBJECT Date

FIELD PURCHASE ORDER (FPO) 09-01-2014

PURPOSE: A document used to order material or labor not provided for on original Purchase
Order.

ISSUED BY:
A. Tfunder $100, Project Manager
B. If between $100 and $500, by Project Manager with verbal approval from CM
(Project Manager to note date and time he received CM approval on FPO.)

C. If over $500, by CM only.

PROCEDURE FOR PREPARATION:
1. Complete form by writing in data as described on FPO.
2. Fax to main office as soon as issued even if price not known
3. Note delivery ticket invoice number on FPO if available
If possible obtain subcontractor signature or name of person quoting prices for materials

and date of price.

NOTE: ALL FPO'S ARE TO BE WRITTEN AT TIME OF ORDER. DO
NOT WAIT UNTIL THE INVOICE IS RECEIVED. MAIL THE
PINK AND GOLD COPY TO THE OFFICE.

DISTRIBUTTION: White Vendor; give or mail to vendor

Canary - Site; file on clipboard
Pink - Accounting; mail to office
Green - Invoice
Gold - Job file; mail to office
FPO: Issue sequentially starting with the number 001
ACCOUNTING
DISTRIBUTION:  White - Vendor
Canary - Site
Pink - Accounting
Green - Invoice
Gold - Job File
CPM-FDC-100
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